
 
 
 

Position: Outreach Assistant 
Reports to: Outreach Manager  
Type: Full time (40 hours per week)  
Benefits: Vacation, Sick leave (9 days), Paid Holidays 

Medical (80%), Dental and Vision (50%), Life insurance (100%) 
Retirement Plan (100% match up to 3% of salary) 

 
Empower Tehama is a nonprofit organization in rural Northern California. Our mission is to 
promote healthy relationships and social change in our communities.  

 
We offer a wide range of services for individuals and families affected by domestic 
violence, dating violence, stalking, sexual assault, human trafficking, commercial sexual 
exploitation of children, child abuse or crime. We have a 24-hour hotline, a drop-in 
center, a child advocacy center, a counseling center; we provide legal services, 
emergency housing, housing assistance and school-based services, including education 
and awareness. 
 
Empower Tehama seeks an experienced Outreach Assistant to assist with event planning, 
community outreach, and the distribution of agency information within the county. Under minimal 
supervision, the Outreach Assistant will be expected to manage multiple projects simultaneously, 
participate in the local Farmers Market, maintain the organization of the storage sheds and other 
donated items, attend/facilitate outreach events, and provide assistance and support to the 
Outreach Manager and the completion of duties assigned.  
 
The Outreach Assistant will assist the Outreach Manager with event planning; distributing 
printed materials; creating flyers; maintaining a resource distribution list, 
attending/facilitating outreach events; assisting other staff members with Outreach 
needs; participating at the Farmers Market on Wednesday evenings, and 
attending/participating in various meetings and in other services and community events 
as assigned. The Outreach Assistant will assist with the creation/maintenance of social 
media postings and assist with planning and developing DVAM activities. This position 
requires strong organizational skills as well as project and time management skills. 

 
Empower Tehama values true collaboration; the ability to effectively engage and work with 
community partners, staff and the community at large is critical. This position includes 
some public speaking. On-going professional development in the field is valued and 
supported based on funding availability and the needs of the business. 

 
If you are looking for a place to use your strengths and experience in a vital and growing 
organization to effect real change, this may be a good opportunity for you. To apply, send 
your resume and cover letter to HR@empowertehama.org.  Elected applicant must hold 
a valid driver’s license and proof of insurance. Spanish speaking/bilingual candidates 
encouraged to apply. 
 

 
Empower Tehama is a California At-Will Employer 
Empower Tehama is an Equal Opportunity Employer 
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